


Umpire Convenor

[bookmark: _Hlk214353249]Commitment to Safeguarding Children & Young People
Every person in the netball community has a responsibility to understand their role in ensuring the safety and wellbeing of all children and young people in our care. United GC Netball Club is committed to promoting and protecting the rights of children and preventing abuse from occurring by fostering a culture where children feel safe and empowered. We also seek to ensure the cultural safety of First Nations children, children from culturally and/or linguistically diverse backgrounds and children with a disability.

The Umpire and Officiating Coordinator provides the coordinating link between prospective and current umpires and United GC Netball Club, Hinterland District Netball Association and Netball Queensland. The role focuses on recruiting, developing, supporting and allocating umpires and ensuring that all club umpiring and officiating activities are managed in a fair, transparent and efficient way.

Responsible to
The Umpire and Officiating Coordinator is directly responsible to the President of United GC Netball Club and the Club Committee.

Responsibilities

Governance and compliance
· Adhere to the United GC Netball Club Volunteer Code of Conduct and Safeguarding and Child Wellbeing Policy;
· Maintain a current Working with Children Check (if relevant) and provide details to the Club in line with policy;
· Ensure all officiating practices are consistent with Netball Australia rules, Netball Queensland requirements and any association regulations.

Pathways, training and development
· Prepare and publicise clear umpire and officiating pathways for the club, including opportunities for players, parents and other volunteers;
· Promote umpiring as a positive development opportunity and support new umpires to get started;
· Direct prospective and current umpires to the online umpire exam and assist them to understand requirements;
· Disseminate information from Netball Queensland, HDNA and other bodies regarding courses, clinics, workshops and accreditation;
· Encourage umpires and aspiring umpires to undertake formal education and work toward national accreditation;
· Where possible, provide or organise umpire coaching and mentoring for developing umpires;
· Maintain an open dialogue with HDNA and Netball Queensland regarding the progression and badging of umpires.

Appointments and administration
· Keep a current register of umpires and officials, including contact details, age group suitability, badge level and availability;
· Coordinate weekly umpire allocations for United GC Netball Club teams and competitions, using allocation system required by HDNA;
· Submit to HDNA (within required timeframe) the weekly list of umpires for United GC Netball Club games, ensuring that one team umpire per registered team is provided and that allocations reflect umpire experience and development needs;
· Work with the Club Secretary to maintain accurate records of umpire service and accreditation;
· Maintain records of courses attended, accreditations achieved and any coaching or mentoring provided.

Communication and relationships
· Act as the primary liaison between United GC Netball Club, HDNA, Netball Queensland and current and prospective umpires and officials;
· Conduct regular meetings or updates with club umpires and officials and report key outcomes and issues to the Club Committee;
· Provide clear communication to coaches, team managers and parents about umpiring expectations, allocations and pathways;
· Promote respect for umpires and positive sideline behaviour across the club community.

Finance and payments
· Work with the Treasurer to formulate an annual budget for umpire and official development, including course fees, clinic costs and game payments where relevant;
· Ensure all umpires and officials are paid in line with club and association policies;
· Organise for all team umpire payments to be processed through the Club Treasurer and keep appropriate records of payments made.

Meetings and reporting
· Attend Club Committee meetings as required and provide updates on umpire numbers, development progress, issues and achievements;
· Represent the club at association forums or meetings relating to umpiring and officiating when requested.

Requirements
The Umpire Convenor is expected to:
· Act in the best interest of the members at all times;
· Attend all Committee meetings;
· Undertake the role in good faith and honesty.


End of year hand over

Updating key documents
At the end of each year a key activity of the Umpire Conveor will review and revise their position description to ensure it continues to reflect the requirements of the role.  The updated Position Description must be provided to the secretary prior to the Annual General Meeting each year.

Induction of the incoming Umpire Convenor
An important responsibility of outgoing Umpire Convenor is to train, mentor and support the incoming Umpire Convenor.
 
Essential Skills and requirements:
Hold or willing to apply for a current volunteer “working with children” check (if 18+).

Knowledge and skills required
The Umpire and Officiating Coordinator ideally is someone who
· Can communicate clearly and confidently with a wide range of people including young umpires, parents, coaches, committee members and association contacts;
· Is well organised, can prioritise tasks and can delegate where appropriate;
· Has a good understanding of the rules of netball and the role of umpires and officials;
· Can use information technology systems to allocate umpires and keep records;
· Has basic budgeting and record keeping skills;
· Can maintain confidentiality on relevant matters;
· Is able to encourage, support and motivate young people in their umpiring journey;
· Has conflict resolution skills and is comfortable managing issues in a calm and respectful way.

The estimated time commitment required as the Umpire Convenor is 6 hours per week.
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