

Carnival Coordinator

Commitment to Safeguarding Children & Young People
Every person in the netball community has a responsibility to understand their role in ensuring the safety and wellbeing of all children and young people in our care. United GC Netball Club is committed to promoting and protecting the rights of children and preventing abuse from occurring by fostering a culture where children feel safe and empowered. We also seek to ensure the cultural safety of First Nations children, children from culturally and/or linguistically diverse backgrounds and children with a disability.

The Carnival Coordinator is responsible for planning, organising and delivering carnivals and similar events hosted or attended by United GC Netball Club. The role ensures carnivals are safe, well run and enjoyable for players, officials, volunteers and visitors.
Responsible to
The Carnival Coordinator is directly responsible to the President of United GC Netball Club and the Club Committee.
Key objectives
· Coordinate all aspects of carnival attendance. for teams of United GC Netball Club;
· Provide clear information to teams, officials and families before, during and after each event;
· Promote child safe and respectful behaviour in all online interactions.

Responsibilities
Planning and scheduling
· Work with the Committee to identify which carnivals the club will attend each season;
· Prepare an event plan and timeline for each carnival including key tasks, responsible persons and deadlines;

Operations and logistics
· Coordinate nominations for teams entering external carnivals including age groups, divisions and registration payments;
· Distribute site maps, parking guidance and any entry or exit instructions for club participants.

Finance and sponsorship
· Prepare a simple budget for each carnival including anticipated income;
· Work with the Treasurer to manage entry fees and other financial transactions;
· Liaise with the Sponsorship or Fundraising Coordinator regarding any event sponsors, prizes or promotional partnerships;

Communication and promotion
· Provide clear information packs or emails to coaches, team managers and families about upcoming carnivals;
· Supply relevant information to the Social Media Officer for promotion and updates;
· Coordinate distribution of draws, results and key messages during the carnival in a timely way.

Prepare a clear carnival attendance and cost summary report for presentation to the Committee at the  AGM, detailing events attended, number of teams, registration and umpire payments, fundraising or sponsorship income (if applicable) and the overall net cost for the year.

Personal attributes
· Positive, creative and solution focused;
· Respectful, inclusive and aligned with club values;
· Approachable and respectful in all interactions;
· Reliable, punctual and detail focused;
· Committed to providing a safe and enjoyable experience for children and families.


If at any stage the Carnival Coordinator becomes aware of a personal conflict of interest, real or perceived between themselves and the club, they should immediately notify the President of the conflict who will immediately inform all other committee members.


The estimated time commitment for the Carnival Coordinator is one hour per week around carnivals.
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